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4  Click "Settings"
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5 Click "Page setup"

0 Q, Search Facebook @ B (=] ©
Settings & privacy
Find the setting you need

Q, Search settings

. B Q  search settings
Audience and visibility
Control who can see what you share on
Facebook.

) Most visited settings
® Page details
%ﬂ How people find and contact you -
® —/

% Posts — ‘I’
ED Stories
g Blocking Activity log Dark mode

Page setup Review people you've previously View and manage your activity on Choose if you want to use dark

blocked or add someone to your Facebook. mode

@ Reels blocked list.

Followers and public content

Page and tagging
Looking for something else?

Blocking

Payments e a)

6 Click "Invite people to help manage your Page, and control who has access to it."

1 Facebook @ B = @ ‘0 l%:
privacy Page setup

£ Un Negocio Local

Is:i:\i'\?wi:::fyou share on :\Jlna:]:]orio Local ?

A @? Page access S

Invite people to help manage your Page, and control who has access to it.

2 find and contact you
Page management history

This is a history of management actions taken by people who manage this Page.

@ Page Status

View Page restrictions and review Community Standards and policies.

@ Page recommendation 5
Review your Page recommendation status.

nd public content Advanced Messaging

Manage your advanced messaging settings

Data sharing o

By turning on sharing, you confirm that your business has permission to share customer
data with Meta for personalization, including ads, and you agree to the Business Tools
Terms.

1gging
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7  Click "Add New"

8 Click here.

Add new X

Facebook access means:

You can switch into the Page and manage it directly on Facebook,
or by using other tools like Meta Business Suite or Creator Studio.
View Tools

@ Ay action you take as this Page, including on ads or when checking
into a location, may be visible to anyone else who manages it. Learn
More

A Anyone with Facebook access will have a shared experience,
including your Feed and your notifications for this Page. However,
each admin will see ads that are personalized to them based on
their activity across Meta products. Learn More

Learn more about Facebook access.

Made with Scribe - https://scribehow.com



9 Click the "Search by name or email..." field.

« Add new

Who should have Facebook access of this Page?

Q ]Secmh by name or email...

No people matched your search input

10 Type "carlos"

11 Click "Carlos Analco"
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12 Click here.

Content

Create, manage or delete posts, stories and more as the Page.

Messages and calls

Send and respond to direct messages and make calls as the Page.

Community Activity

Review and respond to comments, remove unwanted comments and regort

activity.

Ads

Create, manage and delete ads for the Page.

Insights

See how the Page, content and ads perform.

A Allow this person to have full control

13 Click here.

Content

'

Create, manage or delete posts, stories and more as the Page.

Messages and calls

Send and respond to direct messages and make calls as the Page.

Community Activity

Review and respond to comments, remove unwanted comments and report

activity.

Ads

Create, manage and delete ads for the Page.

Insights

See how the Page, content and ads perform.

A Allow this person to have full control 0
Anyone with full control can give access to others, remove !

anyone from the Page (including you), or delete the Page
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14 Click "Give Access"

15 Click the "Password" field.

« Give Access X

For your security, re-enter your Facebook profile password to
confirm that this person should have full control and can access
everything you can.
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16 Click "Confirm"

17  Click "Options"
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« Give Access X

For your security, re-enter your Facebook profile password to
confirm that this person should have full control and can access
everything you can.

@
@ B « @
Manage and view access
People with Facebook access @ Add New
- Carlos Analco e
v Page Deletion, Permissions, Content, Messages and calls, Comn @ Cancel invitation
Invite expires in 31 days

Carlos Analco (You)
U\L\_.‘l__ Page Deletion, Permissions, Content, Messages and calls, Community Activity, Ads, Insights

D Juan Carlos Karen Erika S
= Page Deletion, Permissions, Content, Messages and calls, Community Activity, Ads, Insights
People with task access @ Add New

Community Managers
Community managers can moderate chat comments, suspend or remove people who
violate community standards and see all admins of this Page.

Manage

Business portfolio access @

#~  Carlos Analco
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